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October 2, 2020

CASE & EXPOSURE REPORTING



Agenda

I M P E R I A L  C O U N T Y  P U B L I C  H E A LT H  D E PA R T M E N T  

• Guidance for Reporting COVID-19 Positive Cases and Exposures

• Live Demonstration 

• Resources



Guidance for Reporting COVID-19 
Cases and Exposures

Purpose: assist Imperial County schools with reporting of COVID-19 cases, exposures and 
outbreaks to the Imperial County Public Health Department, as required by state guidance for 
schools and school-based programs. 

DEFINITIONS

• Potential Exposure: Exposure is defined as being less than 6 feet from an infectious* case 
for 15 minutes or longer. 

• Positive case: An individual who has received laboratory confirmation (PCR testing) of SARS-
Cov-2. 

• Outbreak: Three or more COVID-19 cases in a classroom, before or after school program, 
meeting, training, or other community setting within 14 day.

*Cases are considered infectious for 48 hours before symptoms start, or if they have no symptoms, for 48 hours   
before the date of the positive test. 

https://files.covid19.ca.gov/pdf/guidance-schools--en.pdf
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html


REPORTING COVID-19 POSITIVE CASE EXPOSURES 

• Report (immediately) positive cases to the Public Health Department
• Notify exposed staff and families, always maintaining confidentiality
• Investigate the COVID-19 illness and exposures and determine if any work-

related factors could have contributed to risk of infection. 
• Document and track incidents of possible exposure 
• Implement processes/protocols for when a school has an outbreak
• Refer to the Family Educational Rights and Privacy Act (FERPA) and state law 

related to privacy of educational records
• Exposure letter templates available

Guidance Continued

https://www.cdc.gov/coronavirus/2019-ncov/covid-data/investigations-discovery/assessing-risk-factors.html
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Workplace-Outbreak-Employer-Guidance.aspx


Steps to reporting positive cases, exposures and/or outbreaks: 

I. Reporting a COVID-19 Positive Case and Exposures: 
oReport all positive cases of COVID-19 and anyone who may have been exposed to the case 

via the Public Health Department’s Childcare and School Reporting portal. 
http://www.icphd.org/health-information-and-resources/healthy-facts/covid-19/guidance-
and-resources/schools-and-childcare/.

oComplete the Exposure Line List form for cases with more than 10 exposures
oSend list phepireport@co.imperial.ca.us or by faxing to (442) 265-1477

oNotify parents/guardians and staff about the potential exposure

Guidance Continued

II. Reporting a COVID-19 Outbreak: 

o In the event anyone who was exposed to the case is diagnosed as positive for COVID-19, report 
the new cases electronically to the Public Health Department. For any questions, call Vanessa 
Caldera at (442) 265-1378. 

http://www.icphd.org/health-information-and-resources/healthy-facts/covid-19/guidance-and-resources/schools-and-childcare/
http://www.icphd.org/health-information-and-resources/healthy-facts/covid-19/guidance-and-resources/schools-and-childcare/
mailto:phepireport@co.imperial.ca.us
http://www.icphd.org/health-information-and-resources/healthy-facts/covid-19/guidance-and-resources/schools-and-childcare/


COMMUNICATION 
• Designate staff liaison(s) respond to/report COVID-19 concerns
• Train staff (i.e., documentation, tracking of possible exposure, notification, etc.) 

o CDC Contact Tracing Training
• Maintain communication systems

o Staff and families to self-report symptoms 
o Send prompt notifications of exposures and closures 

• Sample exposure letters included in the guidance document

Guidance Continued

CLEANING & DISINFECTING 

• Appropriate staff should ensure cleaning and whether any additional intervention is 
warranted

• Guidance for the school industry and checklist for schools
• Public Health Department’s Division of Environmental Health (442)-265-1888. 

https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/general-training-modules.html
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html
https://files.covid19.ca.gov/pdf/guidance-schools--en.pdf
https://files.covid19.ca.gov/pdf/checklist-schools--en.pdf


A
p

p
x

 A
. 
: 
C

a
s
e

 a
n

d
 E

x
p

o
s
u

re
 F

o
r
m



A
p

p
x

. 
B

: 
E

x
p

o
s
u

re
 L

in
e

 L
is

t A
p

p
x

. B
: E

x
p
o

s
u
re

 L
in

e
 L

is
t 



A
p

p
x

 C
: 
E

x
p

o
s
u

re
 L

e
tt

e
r 

E
n

g
li

s
h

A
p
p
x
. C

: E
x
p
o
s
u
re

 L
e
tte

r E
n
g

lis
h
 



A
p

p
x

 C
: 
E

x
p

o
s
u

re
 L

e
tt

e
r 

E
n

g
li

s
h



A
p

p
x

 D
: 
E

x
p

o
s
u

re
 L

e
tt

e
r 

S
p

a
n

is
h

A
p
p
x
. D

: E
x
p
o
s
u
re

 L
e
tte

r S
p
a
n
is

h



A
p

p
x

 D
: 
E

x
p

o
s
u

re
 L

e
tt

e
r 

S
p

a
n

is
h



Reporting Portal

http://www.icphd.org/

http://www.icphd.org/


http://www.icphd.org/health-information-and-resources/healthy-facts/covid-19/guidance-and-
resources/schools-and-childcare/

Live Demonstration

http://www.icphd.org/health-information-and-resources/healthy-facts/covid-19/guidance-and-resources/schools-and-childcare/


Find information for your school district.

Follow this guidance for schools and school-based programs to create a safer environment for your 

students, families, and staff. This guidance applies to in-person learning and distance learning.

•Review the guidance, prepare a plan, and post the checklist for schools in your facility to show 

students, families, and staff that you’ve taken steps to mitigate COVID-19 spread.

•Check the answers to frequently asked questions about guidance for schools.

•Follow the guidance related to cohorts of children and youth.

•See the California Interscholastic Federation statement for information about seasonal sports.

Some schools may have reopened based on the COVID-19 and Reopening In-Person Learning 

Framework for K-12 Schools. These schools should follow the guidance on school closure provided in 

that framework when determining whether to close due to COVID-19 spread.

https://www.cde.ca.gov/schooldirectory
https://files.covid19.ca.gov/pdf/guidance-schools--en.pdf
https://files.covid19.ca.gov/pdf/checklist-schools--en.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Schools-FAQ.aspx
https://covid19.ca.gov/industry-guidance/#cohort-guidance
https://cifstate.org/mediacenter/releases/2019-20/PR-34_7.20.20_CIF_Statement_2020-21_Sports_Calendar_Final.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Schools%20Reopening%20Recommendations.pdf


Other Resources

• California COVID-19 Website: https://covid19.ca.gov/

• California Blueprint to a Safer Economy: https://covid19.ca.gov/safer-
economy/

• California State Health Officer Order: 
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Libr
ary/COVID-19/8-28-20_Order-Plan-Reducing-COVID19-Adjusting-Permitted-
Sectors-Signed.pdf

• Imperial County Health Officer Order: www.icphd.org

• California Industry Guidance: https://covid19.ca.gov/industry-guidance/

• Imperial County Public Health Department Information Line: (442) 265-6700 

https://covid19.ca.gov/
https://covid19.ca.gov/safer-economy/
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/8-28-20_Order-Plan-Reducing-COVID19-Adjusting-Permitted-Sectors-Signed.pdf
http://www.icphd.org/
https://covid19.ca.gov/industry-guidance/


Vanessa Caldera, Administrative Analyst
(442) 265-1378
Email: phepireport@co.imperial.ca.us

Public Health Department 
Direct Contact

mailto:phepireport@co.imperial.ca.us


Questions?

I M P E R I A L  C O U N T Y  P U B L I C  H E A LT H  D E PA R T M E N T  



Thank you!

I M P E R I A L  C O U N T Y  P U B L I C  H E A LT H  D E PA R T M E N T  


